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POLICY

The fourteen (14) holidays specified below are customarily observed by PSI and the office will be
closed on these days. Non-exempt employees may not work on the below-designated holidays.

Benefits eligible employees will be paid for these holidays at their normal pay rate, consistent with
approved work levels. If a holiday falls on a day that is normally not a workday for an eligible
employee working less than forty (40) hours a week, no pay is received for that day.

NEeW YearsS Day.......cocoiiiiiiiiiii i e e dANUATY L
Martin Luther King Day...........ccocvoiiiiiiiii i i e e eee e eeeen -2 Third Monday in

January

Washington’s Birthday...................coooci i e Third Monday in
February

Friday before Memorial Day..........ccocoiiiii i e e Friday before Memorial
Day

Memorial Day... e e ..Last Monday in May
Juneteenth Natlonal Independence Day June 19

INdePeNdENnCE DAy .......ccoovii it e e e e July 4

Friday before Labor Day................ccccoiiiiiiiiiiiiiiiiiiiveeeee e en .0 Friday before Labor
Day

LaDOr DAY ...ttt e e e e First Monday in
September

COolUMDBUS DAY ...t e e e e e Second Monday in
October

VBEEIANS DAY ... .t e e e e e e November 11
Thanksgiving Day........cccoiei i ittt iei e e e e e 2o FOUNED Thursday in
November

Day after Thanksgiving Day..............cccoviiiiiii i e e eeeenoon o FOUrth Friday in
November

CRFISIMAS DAY ... e ettt e e e e et e et e e e a e December 25
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If any holiday falls on a Saturday, then the Friday before will be observed as a holiday. If a holiday
falls on a Sunday, then the Monday after will be observed as a holiday.

Benefits eligible employees may designate alternate dates for the Friday before Memorial Day
and/or the Friday before Labor Day holiday dates. The alternate date(s) must be tied to a specific
event, such as to observe a religious holiday, their birthday, to attend a planned family or
community function, or a day surrounding one of the other 11 holidays above. If an alternate date
is preferred, employees must notify the payroll department at payroll@psi.edu of the revised
date(s) by no later than the end of December for the subsequent calendar year holiday schedule.

If an exempt benefits eligible employee is required to work on a holiday specified above, she/he
must consult with their supervisor in advance to designate a different day off.

Holiday hours may only be charged to the extent that an employee has available funded
hours. They are not in addition to funded hours. Holiday hours do not accrue or vest, do not carry
over to the next calendar year, nor are they a leave type for which pay is received at termination.
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